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Officer Transition: Outgoing Officer Survey  
Name: _______________________________  Position: _______________________   



Organization: _____________________  Phone Number: __________________                   



Email: ______________________ 



What I liked most about my position… 



What were some responsibilities of yours that are not outlined in the bylaws?  



What events/programs were your greatest successes and should continue?  



What events or programs were your greatest challenges and should be evaluated?  



What are the current strengths and weaknesses of the organization? 



What was the largest challenge of the position you faced during your term?  



What did you do/are doing to manage the issue?  



What resources helped you most in your position?  



What is one thing you wish you could have improved upon during your time in the position?  



List three important pieces of advice you would like to give the incoming officer?  



What other information should your successor know to help them be successful? 



(Survey Updated 4/24/19) 
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Outgoing Officer Checklist  



☐ Complete transition binder
☐  Meet with incoming officer and advisor
☐  Have incoming officer shadow you in your position
☐  Review constitution/bylaws and edit where needed
☐  Review position descriptions and edit where needed
☐  Be available for incoming officer when they have questions
☐ Complete Re-Registration with the Office of Student Involvement 











